Verifying Flat File Uploads

There are two steps to processing flat files in WeblZ

1. Uploading the flat file into the Flat File module- this step is successful if the file is formatted correctly
as outlined in the Flat File Specifications document. If the file uploads to the system, you will receive a
success notification. If the file does not upload due to formatting issues, you will receive a notification.

2. WeblZ processing the file- this step is successful if the required data elements are included in the file
and the appropriate codes are used as outlined in the Flat File Specifications document. If the required
fields are empty or the appropriate codes are not used, the associated files with error and the
vaccination for that individual will not upload. WeblZ does not currently notify a provider regarding
files that throw an error and are not uploaded.

Since you are not notified when a file errors, you should review your vaccination data to verify that the flat file
information was uploaded to WeblZ. There are several reports in the WeblZ reports module that may be used
to verify.

Note- The WeblZ Flat file processing job is executed every 30 minutes and the process can take several
minutes. It is recommended to wait 1 hour after uploading your flat file to review the records.

Patient Detail with Services Report

To view the individual records that were uploaded to WeblZ, you may use the Patient Detail with Services
report.

e Go to Reports- Patient Management- Patient Detail with Services

Patient Management

Birth Vaccinations

Inactivate Dationis

Patient Detail with Services
Patient List By Insurance Source

Patient List/Counts By Clinic Report

Patient Reminder/Recall
Patient Roster




e Enter your search criteria. Enter the date you uploaded the flat file in the From and Through sections
under Vaccination Created Data Range. Choose Excel in Output Type to receive a spreadsheet with the
uploaded vaccinations. Compare the vaccinations in your Patient Detail with Services to your flat file
information to verify that all vaccinations were successfully submitted.

Report Selection Criteria

Provider/Clinic : ADH CENTRAL CFFICE/FREEWAY VACCINES, LHU-ADH CENTRAL CFFICE/FREEWAY
|[I;EE CENTRAL CFFICE/FREEWAY VACCINES] LHU-ADH CENTRAL QFFICE/FREEWAY - AR DEP HERLT (001

Vaccination Date Range
From: | MM/DDM Y ™YY Through: | MM/DDYY Y

Date of Birth Date Range

From: | MM/DDM Y Y Through: | MM/DDAYYY

Vaccination Created Date Range

From: [03/24/2021 Through: | 03/24/2021

Funding Source

| v]

Mote: hold the Cid key to select multiple items.

Output Type () PDF ® EXCEL () EXTRACT - Delimiter: | | |




Daily Vaccinations Report

To view a summary with the total number of vaccinations enter each day, you may use the Daily Vaccinations
Report.

e Go to Reports- Coverage Statistics- Daily Vaccinations Report

Coverage Statistics

Clinic Immunization Count

Coverage Assessment Snapshot Reports
Dosage Report

Doses Administered

Eligibility Category Patient Count Report
Healthcare Worker Immunizations
Immunization Rates

Invalid Doses

Mass Events

Patient Counts by Age and Insurance Source
Patients Aged Out of their VFC Eligibility Code

i urce
Daily Vaccinations Report

e Enter your search criteria and click Run Report

Daily Vaccinations Report

Enter the selection criteria and click "Run Report” or click "Cancel” to return to the previous page. €&

Report Selection Criteria

provider : [

SETFOT 2 DOAUTOED ATATA TUSTIIS TUE DOAMITEED AT

I TO SELECT R PROVIDER, BEGIN TYPING THE PROVIDER NAME x I
Inventory Location

[(ALL) v

Vaccine Funding Source

| vl [ v]

Vaccination Date Range *

From: 01/012021 | B Through: [03242021 |

Output Type @ POF () HTML




Provides =

I Location = (ALL ). Vaccination Date From = 01012021, Vaccinaton Date Through = 037242021

Arkansas WeblZ March 24, 2021
@ Daily Vaccinations Report

Vaccination Fundin yrce Vace Date Doses
COVID-19 mRNA (MOD) PAN 010572021 42
COVID-19 mRNA (MOD) PAN 01/06/2021 40
COVID-19 mRNA (MOD) PAN 01/07/2021 10
COVID-19 mRNA (MOD) PAN o1/11/2021 20
COVID-19 mRNA (MOD) PAN 01/12/2021 10
COVID-19 mRNA (MOD) PAN 01/13/2021 32
COVID-19 mRNA (MOD) PAN 017142021 10
COVID-18 mRNA (MOD) PAN 011822021 65
COVID-19 mRNA (MOD) PAN 011972021 56
COVID-19 mRNA (MOD) PAN 01/20/2021 1"
COVID-19 mRNA (MOD) PAN 01222021 21
COVID-19 mRNA (MOD) PAN 0172672021 33
COVID-19 mRNA (MOD) PAN 01/27/2021 34
COVID-19 mRNA (MOD) PAN 0172872021 45
COVID-19 mRNA (MOD) PAN D1/28/2021 1"

COVID-19 mRNA (MOD) PAN 02/02/2021 37




Dosage Report

Report Selection Criteria

Report Type
® Specific Clinics - Show vaccination totals by cinic

() All Clinics - Show vaccination totals for all clinics

Provider'Climic :

SETEMAT 2 T TRITM R TUDTIR DOETIT ED TR TTE DT RT
SELECT A CLIMNIC BEY TYPING :R.-l.l__E.-..- mledivdl, WO ELIN, L

Provider Category *

[ALL CATEGORIES) W

Caounty [Clinic Address) Zip Code (Chnic Address)

FRAIRIE a |[71601

RANDOLFH 71803

SALINE riem

s00 71812

SEARCY Tigta

SESASTIAMN 7180

SEVIER I}ﬁ;

SHARP !

ST FRANCIS T ||T182s -
Miote: hold the Cirl key to select muliipls iiems. Mote: hold the Cirl key to select muliipls iiems.
Vaccines
Lwzilabie Zzlectad (If none are selected, default iz ALL)

ADEMCWVIRUS, TYPE 4 COVID-12 MRMA (MOD)

ADEMCWVIRUS, TYPET - COVID-12 MREMA (PFR)

AMNTHRAX COVID-12 VECTOR-MR [JSM)

AMNTHRAX IG .

BCG -

CHOLERA, LIVE ATTENUATED

COVID-12 UF =

DIPHTHERLA ANTITOXIM

OT, P ADSORBED ==

OT, PED

OTAP -

DiDB Date Range

From: [MMOOMN | B Through:

Waccination Date Range *

From: | 12/14/2021 Through: [03/24/2021

Audit Date Range

From: [MMOOMN | B Through:

Funding Source *
[ALLFUMDING SOURCES) W |

Output Type (7 POF @ EXCEL () EXTRACT - Delimiter: D




Dosage Report Results- Excel

SUAN)
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Pabentid « Pabier ~  Patient Co v [Patient Eligitelity ~ | Vacinatiod « | Clinic Oesc

CLNIC NANE HERE
CLINIC NANE MERE
CLINIC NANE WERE
CLINIC NAWE HERE
CUNIC NANE HERE
CLINIC NAWE HERE
CUNIC NANE HERE
CLINIC NAWE HERE
CLINIC NAME HERE
CLINIC NANE HERE
CLINIC NAWE HERE
CLINIC NAVE MERE

*  immusezeton £ +

Not VFC Biglthe
Not VFC Bigible

Not VEC Blipble
Mot VEC Blipite

Victination Cotle  «
COVID-19 mENA (P8
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COVID-19 mENA (¥
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COVID-13 mARA (75
COVID-19 mENA (PF5j
COVID-19 maNA (PER)
COVI0-19 miNA (555
COVID-19 mANA (PE5)

Lot Number

EMISD
EL95L

EVits
ENG31A

) ENSR

£L5761

) EM3209

f19261
a0
P14
£1283

« | Crasted by User

FLAT FILE IMPORT
FLAT FILE sMPORT
FLAT FILE IMPCRT
FLAT FILE IMPORT
FLAT FILE IMPORT
FLAT FILE IMPORT
FLAT FILE IMPCRT

AT FILE MMPORT

FLAT FILE IMPORT
FLAT FILE IMPORT
FLAT HLE IMPORT
FLAT FILE IMPORT

= Lot Updwied User * | Dete Crested  » | Dete Last Upy

FLAY FILE IMRORT

FLAT FIE INPORT
FLATFIE INPORT
FLAT FE INPORT
FLAT FILE IMPORT
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Information Icon

At the top of each report page, there is a blue

IIIII

icon. By clicking this icon, you can view information on each

report field and the output information you will receive from the report. It’s helpful to review this information
prior to running a report you are unfamiliar with to determine if the report will give you the information you

need.

Report Type

Dosage Repo

Report Selection Criteria




o:n
|

Dosage Report Information available by clicking the “i” icon.

Help Text

Dosage Report (Provider/Clinic Version)

This report generates a list of vaccines administered for a selected Provider'CEnic by dose numniber, vaccine, and
patient's age at time of vaccination.

Input Criteria

* Report Type
# Specific Clinics. Salect this report type to view vaccine dose usage by 3 specific cinic.
# Al Clinics. Select this regort {ype o view vaccine dose usage at & summary level across all clinics. This
ogtion is only available to users with 'unrestricted’ reporting level permissions.

*  Provider. This list represents the list of providers to which the user currently has access. This is determined by the
user's “reporting level” indicated on the user security screen. For users who have access to "UNMRESTRICTED {ALL
PROVIDERS)", any provider active in the regisiry may be selected, or none if the user needs the results to
encompass the entire registry. For users who have access to "PFROVIDER LEVEL SECURITY™ or “CLIMIC LEVEL
SECURITY™, the list will contain only those providers to which the user is associated. Mote that selecting a provider
in this list changes and'or limnils the list of clinics available in the climic [ist.

= Clinic. This Fst represents the list of clinics to which the user is associated as defined by the provider selected
above.

*  Provider Category. Categories of providers defined in the registry (e.g., Private Provider, Public Health
Deparment, atc.). Select 3 valus to filker report resufts.

= County. 4 list of counties definad in the registry. Select a value to filter report results. Cnly County or Zip Code may
be selacted. not both.

= Zip Code. Alist of zip codes defined in the regisiry. Select a value to filter repo results. Only County or Zip Code
may be selected, not both.

= Vaccines Available. Alist of active vaccines defined in the registry. Chck on 3 vacoine and use the armow butions to
add the vaccine(s) fo the Selectad list.

* ‘Vaccines Selected. The vaccines) to be inzluded in the report.

= DB Date Range. Enter a valid date range to filier report results by the patient’s date of birth.

= ‘accination Date Range. Entar a walid date range to filler report results by the date on which a vaccine was
adrninisterad.

= Audit Date Range. Enter 3 valid date range to fiter report results by the date on which a vaccinalion record was
created and'or updated by a user of the system.

=  Funding Source. A list of funding sources defined in the registry. Select a value to filler report results.

= Owutput Type.

& P Select to display report output as a POF. This cutput type includes a table at the botbom of the report
displaying toials by vaccine senies and VFC eligibiity.

¢ Excel. Select to download report cutput into an Excel workbook.

¢ Extract. S=lect {o download report output as a character delimited file. Specify which character in the
Defimiter fizld.

Processing

= This report generates 3 list of vaccines administered by vaccine, and patient's age at time of vaccination.

= Poie that only vaccines administered by the cinic(s) included in the report selection crteria are included in the
summarny counts.

= [eleted patients are not includad in the results.

= Coted out patients are not included in the results.




The information under Output explains what data you will receive in each report type. The information can
vary depending on the report type you choose.

Output

= PDOF The PDF lists the clinic name at the top. Columns for Age Groups are listed including a colunnn for Age
Unkmown and Totals.
& Vaccines. Vaccines are listed with the vactine name and the VWFC eligibility. Each vaccine row includes the
nunmber of doses administered to each age group. Totals for each vaccine are listed in the far night column.
# Maccine Series totals. This table shows the total number of doses sdministered per vaccine series. The
totals for WFC eligible and Mon-YFC Eligible are also listed.
#  Age Group Totals. This table shows the age group toials for each vacoine listed in the report, a5 well as per
age group for all vaccines.
= Extract Yersion. The extract version of this report includes the following data:
& Clinig 10, Clinic Code, and Clinic Description
@ HLT Facility Code
& Patient D
# acginalion Date and Age at Vaccination Date
& ‘accine Code |D, VWacone Code, Funding Source
= Excel Version. The Excel version of this repodt includes the following data:
& Patient D, Patient Zip Code, Patient County, Patient Eligibility
“accination Date, Clinic Description, Immnunization Eligibility
‘“faccination Code, Lot number
Created by user, Last Updated by user, Date created, and Date last updated.

]
]
]
& Created By Global User, and Updated by Global User

Submit a ticket to the ADH Help Desk at https://adhimmiregistry.hesk.com/ if you need
access to a WeblZ report module or have any WeblZ report issues.



https://adhimmiregistry.hesk.com/

