
 

Verifying Flat File Uploads 

 

There are two steps to processing flat files in WebIZ 

1. Uploading the flat file into the Flat File module- this step is successful if the file is formatted correctly 

as outlined in the Flat File Specifications document. If the file uploads to the system, you will receive a 

success notification. If the file does not upload due to formatting issues, you will receive a notification. 

2. WebIZ processing the file- this step is successful if the required data elements are included in the file 

and the appropriate codes are used as outlined in the Flat File Specifications document. If the required 

fields are empty or the appropriate codes are not used, the associated files with error and the 

vaccination for that individual will not upload. WebIZ does not currently notify a provider regarding 

files that throw an error and are not uploaded. 

Since you are not notified when a file errors, you should review your vaccination data to verify that the flat file 

information was uploaded to WebIZ. There are several reports in the WebIZ reports module that may be used 

to verify. 

Note- The WebIZ Flat file processing job is executed every 30 minutes and the process can take several 

minutes. It is recommended to wait 1 hour after uploading your flat file to review the records. 

 

 

Patient Detail with Services Report 

To view the individual records that were uploaded to WebIZ, you may use the Patient Detail with Services 

report.  

 

• Go to Reports- Patient Management- Patient Detail with Services 

 

 

 

 



 

• Enter your search criteria. Enter the date you uploaded the flat file in the From and Through sections 

under Vaccination Created Data Range. Choose Excel in Output Type to receive a spreadsheet with the 

uploaded vaccinations. Compare the vaccinations in your Patient Detail with Services to your flat file 

information to verify that all vaccinations were successfully submitted.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Daily Vaccinations Report 

To view a summary with the total number of vaccinations enter each day, you may use the Daily Vaccinations 

Report. 

• Go to Reports- Coverage Statistics- Daily Vaccinations Report 

 

 

• Enter your search criteria and click Run Report 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Dosage Report 

 

 

 

 



 

Dosage Report Results- Excel 

 

 

 

Information Icon 

At the top of each report page, there is a blue “I” icon. By clicking this icon, you can view information on each 

report field and the output information you will receive from the report. It’s helpful to review this information 

prior to running a report you are unfamiliar with to determine if the report will give you the information you 

need. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Dosage Report Information available by clicking the “i” icon.  

 

 



The information under Output explains what data you will receive in each report type. The information can 

vary depending on the report type you choose. 

 

 

 

Submit a ticket to the ADH Help Desk at https://adhimmiregistry.hesk.com/ if you need 

access to a WebIZ report module or have any WebIZ report issues. 

https://adhimmiregistry.hesk.com/

